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O6LLUMe NOMOXKEHUS

MonutMka MHGopMaumoHHo 6esonacHoct [BY3 PB  CIB  npegnonaraeT  co3gaHue
COBOKYMHOCTU B3aMMOYBSA3aHHbIX HOPMATVBHbIX Y OpraHu3auoHHO-PacnopsaanTesibHbIX LOKYMEHTOB,
onpefenalowmx nopsagok obecrieyeHns 6e30nacHOCTU MHGOpMaLMM B MHMPOPMALMOHHbLIX CUCTEMAX,
ynpaBfieHUs U KOHTPONS MH(OPMaLMOHHOMW 6e30MacHOCTW, a TakXe BblABUraloLmx TpeboBaHUs Mo
NoAAepP>XXaHno NoJO6HOro nopsiaka.

Monutnka WHGOPMaLMOHHON 6e30MacHOCTX OTpaXKaeT MO3ULUMIO PYKOBOACTBA MO BOMPOCY
obecneyeHnss NHPOPMaLMOHHOM 6e30MacHOCTY 60/bHULIbI.

MonnTuka NHHopMaLMOHHON 6e30NacHOCTM 60/bHMLbI HarpaB/eHa Ha:

HOpMaTMBHOE perynnpoBaHne npouecca ob6meHa 3awiyuiaeMoirt uMHhopmaumein 6onbHUUBI C
BbILLECTOALMMM OpraHamu,

COOTBETCTBYHOLLMMN MUHMCTEPCTBAMM, C B3aUMOLENCTBYIOLWMMMN CTPYKTYpaMu, HOpUANYECKUMU
N (OM3NYECKUMUN NNLAMMK;

YCTaHOB/IEHWE  OMpPefeNneHHOro  OpraHuM3alMOHHO-NPaBOBOTO  pPeXuma  UCMo/b30BaHUA
NHOPMaLMOHHBIX PECYPCOB BO/bHULLbI;

pas3paboTKy CUCTEMbI HOPMATMBHbLIX [OKYMEHTOB 6O0/bHULbI, [AENCTBYIOWMX Ha MpaBax
CTaHZapTOB WM OnpeAenstowmx CcTerneHb KOHMUAEHUMaNbHOCTU MH(opMaummn, Tpebyemblii YpoBeHb
3alUMLLEHHOCTM OObEKTOB WMH(opMaTU3aUmMn 60/bHULbI, OTBETCTBEHHOCTb [JO/MKHOCTHLIX NNL 1
COTPYAHMKOB 3a COOMHOAEHME 3TUX TPEGOBAHNIA;

peann3aumio  KOMMJIEKCa OpraHM3auMOHHbIX,  UHXEHEPHO-TEXHUYECKUX, TEXHUYECKUX W
annapaTHO-NPOrpaMMHbIX MeponpuUATUA N0 NPeaynpeXKAeHn0 HeCaHKUMOHMPOBaHHbIX [LeNCTBUA C
NHOPMaLMen 1 3aLMTY ee OT YTeUKM Mo TEXHUYECKUM KaHanawm,;

npefocTaB/eHMe MOMb30BaTeNAM HEOOXOAUMbIX CBEAEHWA [N1S CO3HATENIbHOrO MOALEPXKaHUSA
YCTaHOB/IEHHOI0 YPOBHS 3aLLMLLEHHOCTN 06BEKTOB MHOpMaTM3aLmUm 60/1bHNLbI;

OpraHu3aumlo  MOCTOSAHHOTO  KOHTPONA  3(h(heKTUBHOCTU  MPUHATBIX  Mep  3aWuTbl U
(hYHKLMOHMPOBAHUSA CUCTEMbI 06ecneyeHns MHPOPMaLMOHHOM 6e30MacHOCTM BOMbHULI; CO3MaHve B
NCNONMHUTENbHOM KOMWUTETE PE3epPBOB M BO3MOXHOCTEW MO NMKBUAALMM NOCNEACTBUA HapyLLEeHWs
pexXuMa 3aWwuTbl  MH(OPMaLMM U BOCCTAHOBNEHMS CUCTEMbl OGECreyeHus  UH(OPMaLMOHHOW
6e30nacHoCTH.

HacToawmii JOKYMeHT pa3paboTaH B COOTBETCTBUWN C TPeGOBaHNAMM HaLMOHa/IbHOIO CTaHAapTa
Poccuitckon ®egepauumn FTOCT PUCO/M3K 17799- 2005.

Llenb obecrieveHnsa MHGopMaLMOHHOW 6e30MacHOCTH

OCHOBHOM ULenbto ABNseTC 0b6ecrneyeHne WMHGOPMaLMOHHON 6e30MacHOCTM 60/bHULbI, YTO
npegnonaraet 3pgekTBHOE WMHMOPMALMOHHOE O06CNYXMBaHWe W YynpaBieHWe BCEMW CpeaCcTBamu
KOMM/IEKCHOW 3alyThbl MHOPMaLMK, afeKBaTHOE OTPaXKeHMe Yrpo3 MHGOPMaLMOoHHOW 6e30MnacHOCTY,
NOAYNHEHHOE €eAMHOMY 3aMbICy.

"naBHasA Lenb NPUHUMaeMbIX Mep 3aluTbl HGopmaummn MbY3 PB CIMB cocToMT B TOM, YTOObI
rapaHTMpoBaTh LIeNOCTHOCTb, [JOCTOBEPHOCTb, AOCTYNMHOCTb M KOH(IMAEHLNATBHOCTL MHOPMaLUn BO
BCEX ee BMAax W opmax, BK/KYad [OKYMEHTbl W [aHHble, 0bpabaTbiBaemble, XpaHUMble W
nepefaBaemble B MH(POPMALMOHHO-BLIYUCIUTENbHBIX U TeNEeKOMMYHUKALMOHHbIX CUCTeMax (fanee -
NHpopMaunoHHble cuctembl) FbBY3 PB CIb, He3aBUMCMMO OT TuNa HOCUTENA 3TUX [AaHHbIX.
OpraHusaums MHGHopMaLMOHHBIX PeCypcoB A0/HKHa 06ecrneymBaTb UX AOCTATOUHYIO MOMHOTY, TOYHOCTb
N aKTyaslbHOCTb, YTOObI YAOBMETBOPSATL MNOTPEOHOCTM BOMBbHULbI, He XXEPTBYA MPU 3TOM OCHOBHbLIMM
NPUHLMNAMN MH(OPMaLMOHHOM 6e30NacHOCTH, ONMUCaHHbLIMK B AaHHON MonnTuke.

OTBETCTBEHHOCTb 3a OpraHM3auuio 1M MNpoBeAeHne paboT Mo 06ecneyYeHUo MH(OPMALMOHHOM
6e3onacHocTn FbY3 PB CI1b HeceT pykooautens 'bY3 PB CIb. B MCNOAHWUTENbLHOM KOMUTETE
OCYLLeCTBNSeTCA pa3paboTka MPOEKTOB 00BLEKTOB UH(OPMAaTM3aLUN B 3aLLMULLEHHOM UCMNOMHEHUN N UX
aKcnayatauus ¢ yyetoMm TpeboBaHMIA MO 3awuTte MHGopMaumMn. MeToAMYecKoe PYKOBOACTBO M



KOHTPO/b 32 3(h(WEKTUBHOCTLHO MPEAYyCMOTPEHHbLIX Mep 3alUTbl OCYLUECTBNSET Ha3HaYeHHbIN
PYKOBOAMTENEM OTBETCTBEHHbIV 3a MH(hOPMaLMOHHYO 6e3onacHocTs MBY3 PB CIb.

O6beKTbI MHJOPMAaLMOHHOM 6e30MacHOCTU

OO6bEKTOM 3alLUNTbI B KOHTEKCTE AaHHOM MONNTUKKN ABNSKOTCA MH(OPMaLMOHHbIE pecypcbl MTBY3
Pb Crlb, ob6pabaTbiBaeMble B MH(OPMALMOHHbIX CUCTEMAX W ee (PYHKUMOHAbHLIX MOACUCTEMAX,
cofepxaluye cBefleHUs, [OCTYN K KOTOpPbIM OrpaHUYeH, W WCMoNb3yeMble B npoueccax cbopa,
06paboTKN, HAKOMMEHNSA, XpaHEHNA U PacrnpoCTpaHeHNs B rpaHnLax MHOpMaLMOHHBbIX cuctem MbY3
PB CI1Bb. OcHOBHbIMM 06beKTaMm 3awunTbl FBY3 PB CIBb sBnstoTCs:

- NH(OPMaLMOHHbIE Pecypcbl OrpaHMyYeHHOro- pacnpoctpaHeHns N'bY3 Pb Cr1b, B Tom uucne
cofepkaLye KOHPUAeHUMabHbIe CBEAEHUS;

- nporpaMMHble MH(opMaunoHHble pecypcbl TBY3 PB  CIB, a WMeHHO: MpuKnagHoe
nporpaMMHoe o6ecrneyeHne, CUCTEMHOE NPOrpammHoe obecreyeHne, UHCTPYMEHTa/bHble CPeAcTBa u
YTUNUTHI,

- msnyeckme nHpopmaumoHHble pecypcbl FbY3 Pb Cr1b:

KOMMbIOTEPHOE annapaTHoe 0becrneyeHme BCeX BUAOB;

HOCUTENN MH(OPMaLMK BCeX BUAOB (3NEKTPOHHbIE, BYMaXkHble 1 NpoYme);

BCE pacXofHble MaTepuasibl 1 akceccyapbl, KOTOpble MPAMO WM KOCBEHHO B3aMMOJENCTBYHOT C
KOMMbIOTEPHbLIM anmnapaTHbIM U NPOrpaMMHbIM 06ecreveHmeM;

TexHuuyeckme cepsucbl BY3 PB CIb  (oTOMNeHWe, OCBELLEHWNE, 3HEpProcHabXKeHwe,
KOHAWLMOHMPOBaHWe Bo3ayxa W T.n.). CrefyeT Takke OTMETUTb, YTO YKa3aHHble Bbllle OCHOBHbIE
06bEKTbI 3aLLMTbI ABMIAKOTCA Hanbosee LEHHbIMU pecypcamu, 1, CnefoBaTe/lbHO, N0 OTHOLLEHMIO K HUM
LO/MKHBI MPUMEHATLCA caMble 3(heKTUBHbIE NpaBuia U MeTOAbI 3aliuThbl. W LOCTYMHOCTL, LEeNOCTHOCTb
N KOH(MAEHUMANbHOCTb MOrYT MMeTb 0c0b0e 3HauyeHne Aana obecneyeHus nmmmka NbY3 PB CIb,
3 PeKTUBHOCTM €ero (YHKLMOHUPOBAHWS U T.4. JOCTYNHOCTb, LUEeNOCTHOCTb U KOH(PUAEHUNaIbHOCTb B
0653aTe/IbHOM MOPSIAKE LO/MKHbI YUUTbLIBATHCA NPU pa3paboTKe OpraHuM3aumoHHO PacrnopsauTeNbHOM
[OKYMEHTaLMN MO 06ecnevyeHnto MHGOPMaLMOHHOMW 6e30NacHOCTM ANd CUCTEMbI B LIEIOM U Ans
KaXX[0ro ee pecypca B 0TAe/IbHOCTW.

3agaun obecneyeHnst MHHOPMAaLMOHHOW 6e30MacHOCTY

OCHOBHbIMK 3aa4aMun obecneyeHns MHpopmMaLnoHHo 6e3onacHocT FBY3 PE CIb sBnstoTCA:

- WMHBEHTapm3aums 1 cucteMaTmnsaums Bcex MHpopMaLoHHbIX pecypcos- '6Y3 P CIB;

- obecneyeHne 6e30MaCHOCTM MH(OPMALMOHHbIX PeCypcoB 60/bHULbI,- YMEHbLUEHNE pUCKA WX
C/yHaliHON NN HaMEPEHHOW MOPYM YHUUTOXEHUS USTN XULLIEHNS;

- CBeleHNe K MUHUMYMY (PMHAHCOBbIX, BPEMEHHBIX M MPOYUX NOTEPb,- CBA3AHHBIX C HApYLLEHNEM
NHOPMALMOHHON 6e30MacHOCTM N PUMYECKUMI HEUCNPABHOCTAMM annapaTHOro 1 nporpaMMHOro
obecneyeHus, a TakxKe OCYLLECTB/IEHNE MOHUTOPUHTA U pearnpoBaHme no ciyvasm UHUWAEHTOB;

- obecrieyeHne 6e30MacHoO, YeTKON 1 adeKTNBHON paboTbl cOTPyAHMKOB- MBY3 PB CI1b ¢ ero
NH(OPMaLMOHHLIMU pecypcamu;

- CBefleHVe K pasyMHOMY MUHUMYMY (DMHAHCOBbLIX 3aTpaT Ha noagepyXaHue- PYyHKLUMOHMPOBAHNSA
annapaTHoro M NPorpaMmmHOro obecneyveHnss U aBTOMaTU3MPOBAHHOW CUCTEMbI B LIE/IOM Ha [0/HKHOM
YPOBHe (Ctofa OTHOCATCS KPYMHbIE U MeSIKMe 06HOB/IEHMS NPOrpaMMHOro ¥ anmnapaTtHoOro obecreyveHus,
6ecnepeboitHoe obecrneyeHne CUCTEMbI PACXOAHbIMI MaTepyanamm U NpoYee);

- CBefleHVe Mosb30BaHMs UHHOPMALMOHHBIMK pecypcammn K eAMHOM cucTeme- opraHu3aumoHHO-
pacnopsAnTeNIbHON [OKYMEHTaLUN.

MprHUMNbI 06ecneYeHnss MHPOPMALMOHHOK 6e30MacHOCTH

Mpy NOCTPOEHNI CUCTEMbI 3aLLMTbI HEOGXOAMMO NPUAEPXKMBATLCS CMEAYHOLIMX NPUHLIMMOB:



- NPYMEHEHNE Pa3HOPOAHbIX CUCTEM 06ecrneyeHns NHOPMaLMOHHOM 6e30MacHOCTY;

- JOCTOMHCTBA OAHMX YacTel cucTeMbl 0b6ecrneveHns MHHOPMaLMOHHON 6e30NacHOCTM- JO/MKHbI
MepeKpbIBaTb HELOCTATKN APYTUX;

- cucTema obecrneyeHnss MHHOPMAaLMOHHON 6e30MacHOCTU JO/MKHA CTPOUTLCA- MHOTOYPOBHEBOM;

B 30HE MaKCMMa/bHOW 6e30MacHOCTM  [JO/MKHbI  pacnonaraTtbC 0C060  BaXKHble-

NH(OPMaLNOHHbIE Pecypchl;

- HenpepbIBHOCTb W  LieNeHanpaBneHHOCTb npouecca obecrieyeHns  MH(POPMALMOHHONA-
6e30MacHOCTU; YCUEHME 3aLUThbl MHGOPMALLMM BO BPEMS HELUTATHbIX CUTYaLWiA;

- obecneyeHne BO3MOXHOCTW PerynmpoBaHUS YPOBHSA WMH(OPMaLMOHHON- 6e3onacHOCTU 6e3
M3MEHEHNs (hYHKLMOHaNbHOM 6a3bl CUCTEMbI MHDOPMaLMOHHOM 6e30MacHOCTY;

- obecneyeHne MNpPoOCTOTbl B MPUMEHEHNM MEXAHW3MOB 3alUMTbl AN PAAOBbIX- COTPYAHMKOB
60/bHULBI.

OueHKa pUCKoB

[na  OUeHKN pPUCKOB MpW COCTaBMEHUW W MOCNEAYIOLWEM MEepecmMoTpe OpraHu3aLMOHHO-
pacrnopsanTeNibHbIX AOKYMEHTOB HEO6XOAUMO CUCTEMATUYECKM pacCMaTpuBaTh CredytoLme acrekTbl:

ywepb, KOTOpbIA MOXeT HaHecTu festensHoctm BY3 PB CINB cepbe3Hoe HapyLleHue
NHOPMaLNOHHON 6e3onacHoCTy, C  Y4Y4eTOM  BO3MOXHbIX  MOCNEACTBUMA  HapyLleHus
KOH(OMAEHLMNANbHOCTH, Lie/IOCTHOCTM U JOCTYMHOCTN UH(OpMaLnu;

peasibHY0 BEPOATHOCTL Takoro HapyLleHWsa 3aluTbl B CBETE MPEBa/IMPYHOLINX YIPo3 N CPeAcTs
KOHTpPO/IS.

TpeboBaHNA B  OTHOLIEHUM  00y4YeHWA  BompocaM  MH(OPMAaLNOHHOMN
6e3onacHoCTw

OCHOBHO LieNblo 00y4YeHWs ABNSETCS:

- obecreyeHne yBEpPEHHOCTU B OCBEAOMNEHHOCTU cOTpyaHuMKoB MbY3 PB CIB 06 yrposax u
npo6nemax, CBA3aHHbIX C MH(OPMAaLMOHHOK 6e30MacHOCTbIO, 06 OTBETCTBEHHOCTU B COOTBETCTBMU C
3aKOHOaTe/IbCTBOM,;

3HaHVe pPaboTHWKaMW MpPaBWUILHOMO UCMOMb30BaHUA CPeACTB 06paboTKU- MH(OpMaLuK npexae
4em UM ByfeT NpefoCcTaB/ieH AOCTYN K MH(OPMaLun Uamn ycyram;

OCHallleHMe paboTHMKOB 60/IbHULLI BCEM HeOOXOAMMbIM Ans  cOBNOAeHNA- TpeboBaHWi
NoOMMTUKM 6€30MacHOCTU 60/IbHULLbI NPW BbINOSHEHUW CY)XXEBHbIX 06513aHHOCTEMN.

PabOTHVWKM  BONbHULbLI  [O/MKHbI  3HATb W BbINOMHATL  TpeboBaHMA  OpraHU3auMOHHO-
pacrnopsanTenbHbIX [OKYMEHTOB (B 4acTu Kacatoweicsl) 60nbHMUbl B 06/1aCTU MH(OPMaLVOHHOM
6esonacHocTn, TpeboBaHWA obecneyeHns 6e30MacHOCTM 06paboTKM MH(OPMaUUM Ha CpeacTBax
BbIUYMC/IMTENbHON TEXHWKM, NpaBuna paboTbl B CETU VIHTEpHET. PabOTHNKM BONbHULBI LO/MKHBI YMETb
paboTaTb C CUCTEMOI 3NEKTPOHHOr0 [OKYMeHTO060pOTa, onepauMoHHbIMU cucTeMamm, MS Windows
Ha YpOBHe M0/b30BaTeNs, aHTUBMPYCHbIM NPOrpaMMHbIM 0becreyeHneM, OMPUCHLIM MPOrpaMMHbIM
o6ecneyeHvem (LibreOffice), cpeactBom apxusauyum (7-Zip) [OMKHbI YMETb M0/b30BATLCS BCTPOEHHOWA
crnpaskoil.  COOTBETCTBYIOLUMIA  OTAeN  MH(OPMALMOHHBLIX  TEXHONOrMA  (cneumannct) o
MH(OPMaLMOHHON  6e30nMacHOCTU  AO/KeH 06y4yaTb  pabOTHWMKOB  BONbHULLI  MPaBUIbHOMY
MCNOMb30BaHNIO CPeACTB 06paboTKM 3aWwmUTbl UHOPMaL MK, YTOObI CBECTM K MUHUMYMY BO3MOXHbIE
PUCKM BE30MacHOCTHL.

Bce pabOTHUKKN 6ONbHMLbLI NPW HEO6XOAUMOCTM AO/MKHBI MPOMTN 6 COOTBETCTBYHOLLEE 06yYeHMe
M nofyyaTb Ha PerynspHoii OCHOBe OOHOB/IEHHblE BapuaHTbl MOUTUKA  MH(OPMaLMOHHOW
6e30MacHOCTK, MPUHATbIE OpPraHOM MeCTHOIO CaMOynpaB/ieHNS.



MpaBuna r3NYecKoi 3allmnThl

Mepes BHEAPEHMEM W UCMO/b30BaHMEM HOBOMO armnapaTtHoro, NPOrpaMmMHOr0 06ecrneyeHuns uam
MHOrO paHee He MCMOJIb30BaBLLErocs MHMOPMaLMOHHOIO pecypca HeobxoamMMo paspaboTatb A/ist Hero
npasuna obecneyeHnsi 6e30MacHOCTM W UCMONb30BaTb WX Hapsgy C MpaBuiamu, W3/MI0XKEHHbIMU B
[aHHOM pasfere.

Mepepn yCTaHOBKOW M UCMNONb30BaHWEM KaKOro-Mb0 KOMMbOTEPHOMO anmnapaTHOro o6ecrneyeHuns
B 0653aTe/IbHOM MOPsAKe CnefyeT 03HaKOMUTLCS C MH(OpMaumMeid, nNpesocTaBneHHON pa3paboTUKom
(NpopaBLOM), 1 CTPOrO el cnefoBaTh.

Mepep NpoBeAeHMEM KPYMHOA MOLEPHU3ALMM UM PEMOHTA, Mepes BbINOSHEHUEM MaHUNYNALNIA
HEMnoCpeACTBEHHO C HOCUTENAMU WHGOpMaLMn Heo6XO0AMMO BbINOMHWUTL PE3EPBHOE KOMUPOBaHMe
[laHHbIX.

Mocne BbINOMHEHWUSA NpoLecca MOAepPHM3aLUM annapaTHoro 1 (1am) NPorpaMMHOro obecrneyeHns
HeobXxo4MMo 06513aTe/IbHO MPOBECTU BHEMAHOBOE TEXHUYECKOE 0OC/Y)XXMBaHWNE BCel CUCTEMBI.

Mpn pasmeLleHn KOMMbIOTEPHOrO 0060pyoBaHMS B MOMELLEHMM, a Takke B MpoOLEcce ero
aKcnayaTauum nNPUOpPUTETHLIM NBNSETCA obecneveHve [ANA ero 6e30MacHOro (PYyHKUMOHUPOBAHNS,
COOTBETCTBYHOLLErO MOMOXEHMSM, U3NOXEHHbIM B MpUnaraemoin K Hemy AOKyMeHTauuu. B nepuof
NPOCTOs YCTPOMCTBA HEOOXOAMMO 06ecneynTb COXPaHHOCTb ero pPaboToCMOCOOHOCTU W BHELUHEro
BMAA.

Bce nprobpeTeHHOE KOMMbIOTEPHOE anmnapaTtHoe W nporpaMMHOe ob6ecrneyeHve  [O/HKHO
PErNCTPUPOBATLCA B CMELMaIbHOM XXypHane C yKasaHMeM MoApo6HON MHopMauMM O ero MoKynke.
Takke cnefyeT TLATeNbHO PerucTpupoBaTb BCe [AENCTBMS MO MOAEPHU3ALMM  KOMMbIOTEPHOrO
annapaTHoOro 1 nNporpaMMHoOro o6ecreyveHus.

Bclo  [OKyMeHTaumMo Ha KOMMbIOTEpPHOe 060pyAoBaHWe W NporpaMMHOe  obecrneyeHue
(rapaHTuiiHbIE 06s13aTeNbCTBA MNpou3BoAMTENel (NPoaaBLIOB), PYKOBOACTBa nonb3oBaTenein (User's
Manual), permctpauroHHble KapTOYKM, KAacCOBble M TOBApPHbIE fIEKN U MpoYee) A0/HKHbI 0683aTe/IbHO
COXpPaHATLCA MOCNe NOKYMNKN U XPaHUTLCS B HAEXHOM, 3aLMLLEHHOM OT CBETA U APYTMX BPeOHOCHbIX
BO3[ENCTBUIA MECTE B YNaKOBKE.

CnepyeT B NO/IHOM 06beME M HEYKOCHUTE/IbHO CO6Mt0AaTh NpaBuia aKcnayaraumum Tex Uam UHbIX
annapaTHbIX KOMMNbHTEPHbIX KOMMOHEHTOB.

TexHU4Yeckoe 06CNYXMBaHME KOMMbIOTEPHOr0 000PYAOBaHWMA M NPOrpaMMHOro obecrneyeHus
(cmanueckas ymcTka 060pyaoBaHNA, NOALEpPXKaHWe MPOrpaMmMHOro obecreyeHusi B paboTocrnocobHOM
COCTOSIHMM W T.4.) CredyeT MNPOW3BOAMTL PErynspHo, >KenatefbHO B COOTBETCTBUM C 3apaHee
COCTaB/IEHHbIM pacrucaHueM M C Yy4eTOM peKkoMeHauuii pa3paboTyMKOB [aHHOTO 060py[OBaHUSA W
nporpamm (C AaHHbIMW PEKOMEHAALMAMMN CNeayeT BHUMATEIbHO 03HAKOMUTLCA [0 BbIMO/THEHUS KaKnX-
NN60 AENCTBUI NO 06CNYXMBaHMIO). TEXHUYECKM 06CNYXXMBAHMEM CUUTAKOTCA TaKXKe U MeponpusaTus
Mo  pPe3epBHOMY KOMWPOBaHMIO AaHHbIX, KOTOPblEe [AOMKHbI HEYKOCHUTENbHO MCNOMHATLCA. OHU
[O/MKHbI BbINOMHATLCA CTPOr0 PErynsipHO U He pexke, Yem pa3 B Hedento. ECim 3To BO3MOXHO, CTOUT
cenaTb MOBTOPHYK KOMWUKO AaHHbIX W Pa3MeCTUTb €e Ha XpaHeHWe OTAeNbHO OT nepBoi. Cpasy e
nocrne NPoBeAeHNs Pe3ePBHONO KOMMPOBaHWUSA AaHHbIX HEOOX0ANUMO KaKMM-1Mbo cnocobom yoeamnTbes B
paboToCnoCOOHOCTM U KOPPEKTHOCTM MOTYHEHHON KONUK.

Pe3epBHOMY KOMUPOBaHUIO B 0653aTe/IbHOM NMOpsaKe Mog/iexar:

- BCe KOH(MAEHUMaIbHbIE JaHHble COTPYAHUKOB B aBTOMATU3MPOBAaHHO- CUCTEME,;

- BCE WCXOfHble martepuanbl Ans pa3paboTKM COOGCTBEHHOro MPOrpammHOro- ob6ecneyeHus U
NPOYMX NPOEKTOB;

- TaKue laHHble CUCTeMbI, 6e3 KOTOPbIX HEBO3MOXHA ee HOpMaslbHasi paboTa;

- BCe MpouyMe BaXHble [aHHble, KOTOpPble 3anucaHbl Ha (PU3NYECKN HEHAAEXHbIX- HOCUTENsAX
NHOPMaLUN 1 HOCUTENNX, NOAAEPXKMBAIOLLMX OnepaLmn rnepesanmcu;

- N06ble Apyrve AaHHble COrnacHo PeLLeHnto YNoIHOMOYEHHbIX PabOTHUKOB 60/TbHULbI.

Bo Bpemsi pe3epBHOro KOMMPOBaHUA AaHHbIX, a TaKXKe BO BPeMs 3anucu 6o MHpopMaummn Ha
HOCUTENN WH(OPMaLUMM OLHOKPATHOM 3anucu, Henb3d MPOM3BOAUTL Apyrve BuUAbl paboT Ha Ton
KOMMbIOTEPHOM CUCTEME, MPY NOMOLLM KOTOPOM OCYLLECTB/IAETCA 3Ta 3anmchb.



Bce Hocutenn (3neKTpPoHHble, OyMaXkHble W [p.) C KOH(MAeHUMaNbHON WHDopMaumein u
PEe3epPBHbLIMM KONWUAMW 3TOW W APYron MHgopMauuy coTpyAHUKa 60/bHULBLI LO/MKHbI XPaHWUTLCA B
HeAO0CTYMHOM [A15 NOCTOPOHHMX, 3aLlMLLEHHOM OT CBETa U ApYruX BPefOHOCHbIX BO3LENCTBUIA MeCTe C
cobntofieHveM npasun 6e30NacHOro XpaHeHUs A1 JaHHOTO BUAa HOCUTENSA MHgopMaumn. Hocutensm ¢
0Cc060 LIEHHOI MH(hopMaLmeit crefyeT yAensTh NoBbILEeHHOe BHUMAHNE.

Bce pacxogHble matepuanbl CrefyeT UCMoMb30BaTb MakKCUMaibHO 3(MEKTUBHO, He Aonyckas
HepawunoHaNbHOIo UX UCMO/b30BaHNA. Bee pacxodHble matepurasbl (UCMoNb3yemble B aHHbIA MOMEHT U
HeMcnosb3yemble) HEOOXOAMMO XPaHWUTb B CTPOrOM COOTBETCTBUM C NPaBUIaMmn X XPaHEHNS.

XKenatenbHO NpeAnpUHATL PAg Mep MO 3HeprocbepeXxeHnto Ans Tex YCTPOWCTB, KOTOpble
BPEMEHHO He MCMO/b3YKTCA UM HAaXOAATCA B COCTOSAHUN OXMNAAHWS.

3anpeLyaetcs KypuTb, YNoTpe6nifTh NULLY U HaMUTKU HEMNOCPeACTBEHHO BO/IM3M KOMMbIOTEpA.
Heobxoanmo npeAnpuHATL Mepbl, YTOObI 06e30MacuTb KOMMbIOTEPHOE 060PYA0BaHME OT NOBPEXAEHMS
B laHHOM Cflyyae.

B TeueHne BHefpeHNs 1 UCNO/Mb30BaHNA HOBOrO anmnaparHoro, NporpaMmMHOro o6ecneyveHus Um
MNHOrO paHee He NCMO/b30BABLLEr0Ca MH(OPMaLMOHHOIO pecypca Heo6XoAUMO MPUIOXKUTL BCE YCUNUA
K TOMY, YTO6bI HAYUNTbCA 3(W(EKTUBHO €ro NPUMEHSTb.

HeobxoaymMo B 06a3aTe/lbHOM MOpsAAKe 3anucaTb BCe Hambosee BaXKHble YCTAHOBKM M HACTPONKM
CUCTEMbl B COCTOSHUW €e HOPMa/lbHOro (WTaTHOro) (YHKUMOHWpoBaHUA. [1ofo6Hble 3anucu
npvpaBHMBAIOTCA K annapaTHoi (MporpaMMHOM) AOKYMeHTauum W [O/MKHbI  COOTBETCTBYHOLLMM
06pa3oM 06CNyKMBATLCA.

Heobxoaymo pasmewjatb CUCTEMbl BbiBOAa WHGopmauun  (MOHMTOPLI, Aucnien u T.4.)
KOMMbIOTEPOB Tak, YTOOblI OHN He OblN BUAHBLI CO CTOPOHbI ABEPU, OKOH M TeX MECT B MOMELLEHMSX,
KOTOpble He KOHTPO/IMPYHOTCA.

HeobxoaymMo npeanpuHATh psag Mep, 6narofaps KOTOPbIM KOMMbOTEPHbIE CUCTEMbI M0/1b30BaTe NS
6yayT obecneyeHbl CTabWbHbIM 3nieKTponuTaHnem. O6s3aTeNbHbIM ABNSETCS UCNONb30BaHME XOTS Obl
caMblIX MPOCTbIX CPEACTB N0 06eCneYeHNI0 HALEXXHOCTW 3NEeKTPONUTAHNA CUCTEMbI (CETeBble (IUNLTPbI,
3a3em/ieHve U T.4.).

Mpy BO3HWKHOBEHWUU KaKOW-NMO60 aBapuiiHOW CUTyauuu HeOOXOAMMO HeMe[/IEHHO MpPeKpaTuTb
aKCnyaTauuio  aBapuiAHOrO yCTpoicTea. HemeaneHHO MOCTaBUTbL B M3BECTHOCTb PYKOBOAUTENS
COOTBETCTBYIOLLEr0O  OTAeNa MH(POPMAUMOHHbLIX  TEXHONMOMMA  (CUCTEMHOIO  aAMUHUCTPATOopa).
CoOTBETCTBYIOLLEMY OTAeNY WH(OPMALNOHHBIX TEXHOMOMMIA  (CUCTEMHOMY  afMUHUCTPaTOpy) B
KpaTyaiiLuye CPOKM OpraHun3oBaTb MePONpPUSATUSA N0 ero PEMOHTY UM 3aMeHe.

CnepyeT cOCTaBUTb MOAPOOHbIE TEXHONOrMYECKME CXeMbl 1S NPOBELEHUS Pas3/IMYHOro poja
MEPOMNPUATWIA,  CBS3aHHbIX C annapaTHbIM M NPOrpaMMHbIM  obecriedeHneM  (TEXHUYECKOe
06Cny>XmBaHve, MpaBuna TeXHWKM 6e30MacHOCTW, pe3epBHOE KOMWPOBAHWE [aHHbIX W T.M.).
Heob6xoaumo pacCMOTPeTb BO3MOXHOCTb MPUMEHEHUS Pa3/IMYHbIX CUCTEM aBTOMATU3MPOBAHHOIO
MOHWUTOPUHIA TEKYLLEero COCTOSHWS annapaTHbIX MH(OPMaLVOHHBIX PecypcoB, M Mpu NepBOM ke
BO3MOXXHOCTMW BHEAPUTb MX, MO KpaiHein Mepe, Ha Hanbosee BaXKHbIX 1 OTBETCTBEHHBIX Y4aCcTKax.

B TeuyeHue npouecca CrnmcaHUs KOMMbIOTEPHON TEXHWUKW, HOCUTeNeld WHQopmaumn u ap.
Heob6X04MMO M03ab0TUTLCA O TOM, 4YTOObI MOC/E BbIMOHEHMS NPOLEAYPbl MEPeHoca OCHOBHbIX
MH(OPMALMOHHBIX PECYPCOB CO CMUCLIBAEMOIN TEXHUKW, BblN0 NMPOM3BEAEHO NOMHOE U 6e3B03BpaTHOe
YHUYTOXKEHME COepXKaLLencsa Ha Hell KOH(MAEHUMaNbHOM 1 60 ApYroin HgopmaLmu.

Heobxogumo 06si3aTenlbHO  paspaboTatb nMnaH AeWCTBUM MO MPOAO/KEHMIO  paboTbl U
obecneyeHno 6e30MacHOCTM [aHHbIX Ha Cfydyai, eciin BblALYT U3 CTPOs Kakue-nvmb0 annapaTHble U
(1) nNporpaMMHble 4acTM  KOMMbIOTEPHOW CUCTEMbI. [aHHbIA MNaH [O/MKEH CUCTeMaTUYeCKu
NPOBEPATLCA HA aKTYa/IbHOCTb U NMPU HEOOXOAMMOCTI NepecmaTpuBaThbCs.

[MpaBuna BHeLWHEro goctyna

Mocne yCTaHOBKW CUCTEMbI U Mepef, NepBbIM BbIXOAOM B CETb HEOOXOAUMO B 00653aTe/lbHOM
NopsAKe NPUHATL KOMM/EKC Mep MO YCTaHOB/IEHNIO 3aLLMTbl OT BPeOHOCHOTO BO3/eCTBIS CETM.



B cucteme [O/MKHbI 6bITb  MPeAnpUHATLI BCE BO3MOXHbIE Mepbl A/ NpefoTBpaLLeHNs
pacnpoCTpaHeHWst B HE KOMMbIOTEPHBIX BUPYCOB, «YepBE» 1 MpoYeii NOTEHLMaIbHO ONacHol ans ee
6e30nacHoOCTU MH(opMaumn. Bee paboTHUKKM 60/bHULBI 0643aHbl MPUHUMATL yyacTue B peanunsauum
3TUX Mep N HUKAKUMW CBOUMU [LeNCTBUAMU He AO/HKHbI MPENnsSTCTBOBATL MX NPOBEAEHNIO.

HeobxoayMo  CTPOro  KOHTPO/AMPOBATb C  MOMOLLBHD  COOTBETCTBYIOLLErO  MPOrpaMMHOro
obecneyeHus (aHTUBUPYC, GpaHamay3p W Mpoyee) BCHO BXOAALLYH M UCXOAALLYHO MH(OPMaLMo Ha
Ha/Mume BMPYCOB M MNPOYeld NOTeHUMaNbHO OnacHor uHhopmauun. HeobxoamMMo Takxe TLlaTeNbHO
HaCTpouTb NapameTpbl 6e30MacHOCTM TOro NPOrpamMHOrO U annapatHoro obecrievyeHusi, KOTOpOe
HenocpeacTBeHHO ByaeT UMETb AOCTYM B CET.

Cuctema [o/mkKHa nofBepratbcs Nepuoauyeckort MpoBepKe aHTUMBMPYCHbIMKU cpefcTBaMn (He
peXxe YeM pa3 B Mecsill) M Apyrumu cpefctsamu, obecrneyvsarowumm 6e30nacHoCTb B cUCTeMe (ecnu
TaKoBble MMeIOTCA). B cnyvae 06Hapy>XeHUs Mnpy NpoBefeHNN aHTUBUPYCHON NMPOBEPKM 3apaXKeHHbIX
KOMMbIOTEPHBLIMU  BUpyCcaMun (haiinioB PaboTHUKM BONbHULBLI 00653aHbl: MPUOCTAHOBUTL paboTy Ha
KOMMbIOTEpe, HEeMEEHHO MOCTaBWUTb B WM3BECTHOCTb O (pakTe O6GHapy>eHWs 3apaXXeHHbIX BMPYCOM
(halinoB PyKOBOAWUTENS OTAeNa, Bajesblia 3apaXeHHbIX (PainnoB, CMeXHble OTAeSbl, UCMONb3yHoLme
3Tn (halinbl B paboTe, a TakXKe COOTBETCTBYIOLLErO CreLmManmcTa no MHGHopmaLoHHOM 6e30nacHOCTH.

Bce BHelWHWe HoOcUTENM WHMOPMaLMK, MOMyYeHHbIE U3 COMHUTENIbHBIX WAN  HEU3BECTHbIX
MCTOYHMKOB,  AO/DKHbI  MOABepratbCa  MOIHOMY — aHTMBUPYCHOMY  CKaHWPOBAaHWIO  Mepef
MCNO/Mb30BaHUEM.

Heobxoanmo perynspHo O6HOBNATbL BepcUM MPOrpaMMHOro  06ecrneyeHus, CBA3AHHOrO C
obecneyeHvem 6e30MacHOCTM CUCTEMbI, YCTaHaB/IMBaTb O(MLMa/IbHbIE OGHOB/IEHWS MPOrpamMm,
KOTOpble MMEeKT MpsSMOe WM KOCBEHHOE OTHOLLeHWe K pabote C ceTblo. Croga e OTHOCATCA U
06HOB/IEHNS, CBA3aHHbIE C YrpaB/ieHeM annapaTHbIM 06ecrneyveHrem cucTeMbl (ApaiiBepbl YCTPOMCTB U
T.M).

Mpy O06HapY>XeHWW 3apaXKeHHbIX BMPYCaMW [AaHHbIX 3TU AaHHble A0/HKHbI HEMEA/IEHHO W
6e3B03BPaTHO yaaniaTbCA. VICKNOUeHMe COCTaBNSAOT /INLLb BaXKHbIE AaHHbIe, 4151 KOTOPbIX UMEET CMbIC/
nonpo6oBaTb NPMMEHNTb NPOLEeAYPbl BOCCTAHOB/IEHNS.

CnepyeT ¢ 60/bLUIOMA OCTOPOXHOCTLKO OTHOCUTCS K MporpamMMam, B KOTOPbIX MPUCYTCTBYHOT
onpefeneHHoOro pofa ys3BMMOCTU ANS HECAHKLUMOHMPOBAHHOIO MPOHWKHOBEHUSA, UM XKe B KOTOPbIX
BK/IKOUEHbI 0COObIEe MPUBUIErAN 415 UX pa3paboTUMKOB.

Heobxoaumo BHMMATE/IbHO NPOaHA/IM3NPOBaTL CUCTEMY [aHHbIX COTPYAHMKA U 06ecneynTh ee
CTPYKTYPVPOBaHHOE  XpaHeHWe Ha  HOCUTensax  MHgopmaumn. Bce  faHHble  JO/MKHbI
KnaccuuumMpoBaTbCs COMMaCHO WX MPUMEHEHWUIO WM XKe M0 APYroMy, YeTKO YCTaHOB/IEHHOMY
COTPYAHMKOM KpUTEpuIo (Hanpumep, KpUTepusMm MOTYT  CNYXWUTb  COOBpaXeHUs
KOH(MAEHLMANbHOCTM AaHHbIX, MECTO M3 PasMeLLEHNS MU COCO6 NePeChIIKN).

MpaBuna goctyna B VIHTEPHET

MporpaMMHOe obecneyeHne, 06ecrneynBaroLLee 3allMTy CUCTEMbl OT MPOHWKHOBEHWS, AOMKHO
ObITb 3aA€WCTBOBAHO B MO/HOM OObEME Ha MNPOTSXKEHWM BCErO CeaHca CBSI3M C VIHTEpHETOM.
[onyckaeTcsi BpeMeHHOe OTK/IHOYEHME YaCT NPOrpamMMHOro 06ecrneyeHnst, 06ecneUnBaroLLLEero 3aluTy
CUCTEMbI, B TeX C/y4asx, Korga 6e3 aToro HeBO3MOXHO BbIMONHWUTL KakoW-nnbo Bug paboTsl. ocne
BbINO/IHEHNA [aHHOIO BMAa PaboT OTK/OYEHHblE YacTW CUCTEMbI 3alMTbl AO/DKHbI OblTb BHOBb
3ae/iCTBOBaHbI.

PaboTHMKM 6ONbHULI  AOMYCKAOTCA K WUCMOMb30BaHWUO VIHTepHeTa Tonbko 10 nocne
NPOX0XAEHMS NHCTPYKTaXKa, B KOTOPOM pasbsicHsiNach 6bl MonnTmuka 6e30nacHOCTM JaHHOW CUCTEMbI B
OTHOLLUEHWM rNo6anbHON CeTM.

PabOTHMKM BONbHULBI [JO/MKHbI CTapaTbCA MpeaocTaBnATh 0 Ccebe KaK MOXHO MeHbLue
NHhopMaLUun B CeTb, a TEM 60/ee He A0/MKHbI pasrnatlath N6y KOHMUAEHUMANbHYH NHGOPMALMHO.

Bce (paiinbl, MonyyeHHble W3 VIHTepHeTa, nepes WX WCMNOMb30BaHUEM AOSKHbI  MPOATK
AONOMHUTENbHYI aHTUBMPYCHYHO MPOBEPKY.



Mocne Kaxmoro ceaHca CBS3W C VIHTEPHETOM Heo6XO0AMMO MPOBOAMTL OUWUCTKY CUCTEMbI OT
HEHYXKHBIX C/TY>Ke6HbIX AaHHbIX, KOTOPbIE NOABUINCH B PE3Y/bTaTe COEANHEHNS C CETHIO.
Bce gaHHble, NonyyeHHble U3 VIHTepHeTa A0/MKHbI CUCTEMATU3MPOBATLCA U COXPAHSTLCS.

MpaBunna 6e30MacHOCTY 3/1IEKTPOHHOM NOYTbI

Bce Hanbonee BaxHble COOOLLEHMA 3NEKTPOHHOM MOYTbI AOMKHbI apXMBUPOBATLCS, OCOBGEHHO Te
CO06LLEHMNS, KOTOpble MPUCNaHbl OPUUMaIbHBIMU TPYMNamMy TEXHUYECKON MNOAAEPXKKM KaKuX-nmbo
NHOPMaLMOHHBIX PecypcoB. Takke PerynspHoOi apxmBaumv [O/MHKHa Noggepratbes MHGopMaums,
Kacarolasaca fJaHHbIX O TexX COTPYAHMKax, C KOTOPbIMU OCYLLECTBNAETCA CBA3b CpefcTBaMu
3NEKTPOHHO MOYTbI (af4pecHble KHATW 1 T.4,).

Bce paHee coxpaHeHHble NOYTOBbIE COOOLLEHNS, NOTEPSBLUME CBOK aKTYa/lbHOCTb, AO/MKHbI ObITb
TwiaTelbHbIM 06pa3oM 6e3B03BPATHO YHUUTOXEHbI CO BCEX HOCUTENen MH(opmaumn. Heobxoammo B
0653aTe/IbHOM MNOpPsiAKe CKaHMPOBaTb KaXKA0E WMCXOAALEee U MofyyvaeMoe COOOLLEHME 3M1eKTPOHHON
MoYTbl Ha HanMyue MOTEHLMaIbHO OMAacHOro COLEePXUMOro (BUMpPYChl, «4epBu» W T.4.). [MoyTOBbIE
COOOLLEHMS, He YAOBNETBOPAOLLME YCTAHOBMEHHLIM TPeOOBaHWMAM, AOMKHbI  HEMEASIEHHO U
6e3B03BpaTHO YAA/IAThCA.

Heobxoaumo Ha BCeX MCMO/b3yeMbIX MOYTOBbLIX ALMKAX YCTAHOBUTb, NPW HEOOXOAMMOCTM,
OrpaHNYEHNs Ha COAEPXMMOe M pasMep MPUHUMAEMbIX COOOLUEHWMI A M OTCemBaTb T€ COOGLLUEHWUS,
KOTOpble He Y0B/eTBOPSAIOT YCTAHOB/IEHHBIM KPUTEPUAM.

lMocne oTnNpaBKK MMUCbMa MO 3/1IEKTPOHHOM MOYTe HEOOXOAMMO XPaHWUTb ero 4o Tex fop, noka He
OyaeT yBepeHHOCTU (MOATBEPXKAEHWS) B TOM, YTO OHO [OCTMINO MofyyaTens. TO XKe KacaeTcs U
NH6bLIX ApyrMx crnocobos nepegayn WHgopmauun. Bce daiinbl (0CO6EHHO WUCMOMHUMbIE U (halinbl
00/bLIMX pPa3MepoB), MONYYEHHbIE BMECTE C COOOLUEHMEM 3MEKTPOHHOM MOoYTbl 6€3 Kakoro-nvM6o
3anpoca CO CTOPOHbl PabOTHWKWM 60/bHULBLI (OCOGEHHO OT HEM3BECTHOro ajpecara) AO/KHbI
HeMeA/leHHO 1 6e3B03BPaTHO YAanATbCA 6e3 OLEHKM MX MOMe3HOCTW. IMpy 3TOM KaxAblii NOAOGHbIN
(hakT [O/MKEH ObITb 3apernucTpupoBaH. ECnn HET MONHON YBEPEHHOCTU B HEOOXOAUMOCTW YAaneHus
[aHHOro COO6LLEHNs, HEOOXO04MMO, B Ciy4vae eciM agpecaT M3BECTEH WM TOMbKO B 3TOM Cly4ae,
AOMNOMHUTENBHO CBA3ATLCA C HUM (HE MO 3N1EKTPOHHON MOYTE) U MOMPOCUTL Y HEro MoATBEPXKAEHMS B
MOCbI/IKE COOBLLEHNS.

PabOTHVMKM 60/IbHULbI HEe [O/DKHbI Y4acTBOBaTb B pPacCblfiKe MOCNaHWA, nepefaBaeMbliX MO
LIenoyKe, He AOMKHbI 0TBEYaTb Ha OCKOPOMTE/IbHbIE U NMPOBOKALMOHHbIE COO6LLEHUS. Takue nNocnaHus
[O/MKHbI ObITb CHayana nepefaHbl CAy)X0am TEXHUYECKON MOALEPXKM WCNOMb3YEMbIX MOYTOBbIX
CEPBMCOB [/ aHanM3a, a nocne 3Toro - 6e3B03BPATHO yAaNeHbl M3 CUCTEMbI. Takxe Heob6X0anMMO
NPUHATL BCE BO3MOXHbIE Mepbl M0 06eCneyYeHU0 MPeKpaLLeHns NoayyYeHns U3 AaHHOro UCTOYHMKA
Nofo6HON NH(opmauun B 6yayLLeM.

MpaBuna ynpasneHns JOCTYNoM

B OTHOWEHUN BCEX OCHOBHBLIX M He OCHOBHbIX (FOCTU W npouyee) pPabOTHWKOB 6OMbHMLPI
HEOOX0AMMO OCYLLECTBMATL KOMMIEKC Mep MO 06ecrnevyeHno MX paboTbl B aBTOMAaTU3MPOBAHHOM
cucteme 6OMbHULBI, B YaCTHOCTU perucTpauyunio, BblgenieHne onpeaeneHHbIX  MHGOPMAaLMOHHbIX
PECYPCOB M YCTAHOBMIEHME YETKMX HE M3BbITOUYHBIX, a TO/IbKO HE06XOAMMbIX NpaB A0CTYNa K HUM.

Cnyx6a peructpaumm AomKHA 06ecrneynTb MONOXKUTENbHYK ayTeHTUMKauuo. 370  aact
rapaHTWIO TOFO, YTO 3aKOHHBIA NOMb30BaTeNb MOAYYMT JOCTYN K CUCTEME.,

Heobxogumo B 00513aTeNlbHOM MOPSIAKE PErMcTpyMpoBaTh BCE YAauyHble UM HeydauyHble MOMbITKK
BXO4a B CUCTEMy, a TaKKe BeCTW ayauT [AOCTyna pabOTHWKOB 6ONbHMUbLI K €e 06beKTaMm W
MepuoAMYECKIN MPOCMaTPMBATL Pe3yNbTaTbl ero paboThl.

Mpwn NepBoli Xxe HE06X0AMMOCTMN paboTbl C CUCTEMOI NPV NOMOLLM YAANEHHOrO AOCTYNa UK XKe C
NOKa/IbHOM CeTb0 HeobxoauMMo paspaboTarb npasBusia Ge30MacHOCTK, pernaMeHTUpyowme faHHble
BUbI paboT.

Vicnonb3oBaHWe MMEH 1 Naponeli Ana Aoctyna K MHhopPMaLOHHbIM pecypcam:



- He06X0AMMO 1CNOb30BaTb NApPosN Be3Ae, rae 310 LenecoobpasHo;

- cnepyeT NpUAepXMBaTbCA CRedytowmx MpaBui COCTaBNeHUs U WUCMOMb30BaHWS Maponen -
naposib AO/HKEH COCTOATb HE MEHEE YeM U3 LLECTU CUMBOJ/IOB, COCTOATb M3 NMPOW3BO/IbHLIX KOMOUHALMI
OYKB, UMDP W APYrMX CUMBOSIOB W/IN XKe NPeACTaBnsTb CO60M 6eCCMbIC/IEHHYHO KOMOWHALMIO CIIOB,
BK/IOHaIOLLYHO OYKBbI BEPXHEro PerucTpa;

- HEO6XO0AMMO MEHATL BCE Mapo/v He pexxe YeM pa3 B ABa Mecala (KenaTenbHO- fenatb 310 He Mo
rpaguky), Npu 3TOM UCNONb30BaThb NMapoan MOBTOPHO He paspeLlaeTcs;

- 3anpeLeHo MUCMonb30BaTh OfAMHAKOBblE Mapon ANA [0CTyna K pasHbiM MH(OPMALMOHHbLIM
pecypcamM; naposv He06Xo0AUMO XPaHUTb B HafEXXHOM, HEAOCTYMHOM A/ MOCTOPOHHUX MECTE U/IN XKe
1CNOMb30BaTh CneumabHble annapaTHble CpeacTBa 418 UX XpaHeHUs;

- XpaHeHue naponeit OCYLLEeCTBNSETCA OMNepaLMOHHON CUCTEMOI, Y YCTAHOB/IEHHbIN €0 YPOBEHb
3aLLMTbl He MOXET ObITb O0CNabeH;

- 3anpeLleHo coobLaTh CBOM Napoy TPETbMM ILAM B KaKOi 6bl TO HX BbII0 (hopMe;

- Maponn 3anpeLyaeTca nucaTb Ha KOMMbIOTEPHLIX TepMuHaniax, NoMewatb B 06LeA0CTYrHble
MeCTa;

- He06XOAMMO 3aMeHUTb BCE Naposin, Ha3HaUYeHHbIE CUCTEMOIA MO YMOMYaHUIO, HA COBCTBEHHbIE, a
MOTOM, €C/I1 3TO BO3MOXHO, OTK/IIOUNUTL BO3MOXHOCTb A0CTYMNa K JaHHOMY pecypcy Mo CTaH4apTHOMY
naponto;

- BCE MMeHa M Naponu Ana JoCTyna K Kakum-imbo MHGOPMaUMOHHbLIM pecypcamM, KOTopble He
MCNOMb3YIOTCSH, NOANEXAT HafeXKHON G/IOKNPOBKE;

- cMcTeMa Jo/mKHa NpefoTepaLLaTb NOMbITKA perncTpauuy 1 nepeperncTpawmmn Tex coTpyaH1KOB,
YbW MMEHa W Naponu AN BXOAa B CUCTEMY He COOTBETCTBYHOT YCTAHOB/IEHHbIM MpaBwiam; Mpw
NosTly4eHnUn [OCTyrNa K KaKoMy-11M60 MH(OPMaLMOHHOMY pecypcy Npu NnomoLLmM npoLiecca aBTopu3saumm
Mo UMEHWU N Naposito COTPYAHUK He LO/DKEH NMPOU3HOCUTb 3T [aHHbIe BCyX NpW BBOAE UX B CUCTEMY;
N3MEHATb Naposiv HEOOXOAMMO BCSKMIA pa3, KOrja eCcTb YKa3aHUs Ha- BO3MOXHYK KOMMPOMeTaLuto
CUCTEM UMW Naposient.

YnpaB/fieHVe HeNpPepbIBHOCTLIO PaboTbl 60bHULbI

OCHOBHOW Liefblo YrpaBneHnst HeNpPepbIBHOCTLIO PaboThbl 60bHULLI ABNSETCA NPOTUBOAENCTBME
npepbiBaHNUsA paboTbl M 3alimMTa paboymx NpPoLeccoB OT MOCMEACTBUN MPU 3HAYUTENbHBIX COOAX WK
6eaCTBUSX.

Heobxogumo obecneumBath ynpas/ieHWe HeMnpepbiBHOCTbIO PaboThbl € LEebl0 MUHMMU3ALUN
OTpuLaTesibHbIX MOCNEeACTBUIA, BbI3BAHHbLIX HapYLLEHUSMKU 6e30MacHOCTU. ocneAcTBUA OT HapyLLEHWI
6e30MacHOCTM UM OTKAa30B B 0OCNYXMBaHWW He0OXOAUMO aHa/sM3MpoBaTh, MO pesy/bTaTaM aHaim3a
paspabatbiBaTb M BHeAPSATb MaHbl 06ecrneyeHns HenpepbIBHOCTU paboThl C LeNbi0 BOCCTAHOB/IEHUS
paboymx MpPOLEeCcCOB B TeyeHWe Tpebyemoro BpPeMeHW MPU KX HapylleHWW. Takue nnaHbl cregyet
NOAAEPKMBATL U MPUMEHATb Ha MnpakTuke. Jo/mkHa 6biTb BblpaboTaHa CTpaTerns HernpepbiBHOCTU
paboyero rnpouecca B COOTBETCTBUM C COMNACOBaHHbLIMMW LieNIiMK U npuopuTeTaMn. Heobxoammo yTobsl
NNaHMpPOoBaHWe HeNPepbIBHOCTU PaboTbl HAYMHAOCH C MAEHTU(NKALMN COOBITUIA, KOTOPbIE MOTYT ObITb
NPUYUHOWA MpepbiBaHWs paboTbl, HanpuMep OTKa3 000pyAoBaHMs, HaBOAHEHWE WM NoXap.
MnaHnpoBaHUe JO/MKHO COMPOBOXAATHCA OLEHKOW PUCKOB C LIE/Ibl0 OnpefaeneHns nocneacTBuMin aTnux
npepbiBaHWi (Kak C TOYKM 3peHns mMacluTaba NoBpexaeHus, Tak U nepuoga BocCTaHoBEHNS). OueHKa
puUCKa JO/MKHA pacrnpocTPaHATLCA Ha BCe pabouyre NPOLECChl Y HE OrPaHNYMBaTLCA TObKO CpeAcTBamMu
06paboTKM MH(opMaummn. B 3aBUCMMOCTV OT pe3y/bTaToOB OLEHKW PUCKOB He0bXoaumo pas3paboTarb
cTpaTtervio  Ana onpefeneHus o6wWero noaxoga K 06ecrneyeHU0  HerpepbIBHOCTM  paboThl.
Pa3paboTaHHbIN MnaH A0/MKEH ObITb YTBEPX/AEH PYKOBOACTBOM 60/bHMLBI. Heobxoammo, 4To6bl nnaH
obecrneyeHnss HeNpPepbIBHOCTM paboTbl NpeAycMaTpuBan Cneayrolime MeponpusaTns no obecneyveHuto
NH(OPMaLMOHHOI 6e30MacHOCTW:

- OMpejeneHve 1 CornacoBaHvie BCex 00M3aHHOCTeW AO/MKHOCTHBIX /UL, U Npouesyp Ha criy4ai
ype3BblYaiHbIX CUTYaLA;



- BHeApeHMe B Cflyyae 4pesBblYaiHbIX CUTyauuii npoueayp, 06ecrneynBaromX BO3MOXKHOCTb
BOCCTaHOB/IEHWNSA paboyero npoLecca B Te4eHUe Tpebyemoro BpeMeHu;

- 0c060e BNMAHME cnepyeT YAeNsTb OLEHKEe 3aBUCUMMOCTW paboTbl OT BHELUHUX (DaKTOPOB U
CYLLECTBYHOLUMX KOHTPAKTOB;

- [JOKYMEHTMPOBaHWE COrnacoBaHHbIX NPoLeayp ¥ NPOLECccos;

- COOTBETCTBYIOLLEe 0Oy4YeHWe COTPYAHMKOB [AENCTBMAM MPU BO3HWKHOBEHWUW Ype3BblYaiHbIX
CUTYyaUuiA, BKIKOYAsi KPU3KCHOE YrpaBieHue.

Heobxoaunmo, 4TO6bI MiaH obecrneyeHns HenpepbIBHOCTM paboTbl COOTBETCTBOBa TPebyembIM
Liensam paboTsbl.

OTBEeTCTBEHHOCTb 3a HapyLweHune NonNTUuKn 6e3onacHoCTu

Bce pabOTHMKM 6GOMbHULBI HECYT OTBETCTBEHHOCTb 3a HapyLUeHWe TpeboBaHWIA HaCTOALLEN
MonnTMKM MHHDOPMALMOHHON 6e30MacHOCTX COrNacHO AeCTBYHOLLEMY 3aKOHOAATeNbCTBY B 061acTy
3alUMTbl UHDOPMaLWK.

ConpoBoXkaeHWe npaBu

Bce 6e3 WCKNOYEHWS MOMIOXKEHUS [AHHOrO [OKYMEHTa WMMEHT O[MHAKOBO PaBHYH CUy U
[O/MKHbI HEYKOCHUTENBHO COBMI0AaTLCS.

MonnTrMKa MHGOPMaLMOHHOW 6e30NacHOCTU [O/MKHA B 063aTe/IbHOM MOpsAKe Neproanyecku
MepeyvnTbIBATLCA M NepecmMaTpuBaTbCs (He pexke Yem OAWH pas B rof).

E>XXeMecAYHO [0/MKHa NPOBOAUTLCA OLEHKA TEKYLLEro COCTOSHUA MMEKLWMXCA Yy COTPYAHUKOB
NH(OPMaLMOHHBIX pecypcoB. B pesy/nbTate 3TOW OLEHKM B COOTBETCTBYHOLUME [OKYMEHTbI MO
6e30MacHOCTMN JO/MKHbI BHOCUTLCA HEOOXOAMMbIE U3MEHEHUS (EC/IN OHU eCTb).

Mpy nNpoBefeHMN KaKMX-M60 M3MEHEHWUIA B [aHHbLIX NpaBu/iax COOTBETCTBYHOLLME WM3MEHEHUS,
npy HeobXoAMMOCTU, AO/MKHbI NPOU3BOAMTLCA U B APYrMX AOKYMEHTax, Kacarolmxcs obecreveHus
6e30nacHoOCTU.

Ecnm  BO3HMKAM  HenpeaBUAEHHble O6CTOSATENbCTBa, TPeOyloLWMe CPOYHOro nepecMoTpa
MoNUTUKM MH(OPMaLMOHHOM 6e30MacHOCTU, TO TakKOM NepecMOTP MOXeT OblTb OCYLLECTB/IEH [0
NNaHoOBOro nepecmoTpa. pyM BO3HWKHOBEHUWM Cepbe3HbIX MNpobseM C 6e30MNacHOCTLIO  CUCTEMB
(Hanpvmep, MpW ycnewHoOM B3/10Me CUCTeMbl 6e30MacHOCTK) BO3HMKLUAA Mpobnema [O/KHA ObITh
HeMe[/leHHO  MpoaHaM3MpoBaHa, a  OpraHuM3auMOHHO-pacrnopsauTenbHble  AOKYMEHTbl MO
NHOPMaLMOHHON 6e30MacHOCTM NepecMOTPEHbI B COOTBETCTBUN C NPOBEAEHHbIM aHaM30M. [Mpy 3TOM
HY)KHO paccmaTtpuBaTb Mpo6seMy B LE/IOM M M3/ILLIHE He (POKYCMpPOBaTb BHWMaHWE Ha OTAE/bHbIX
fetansx.

Konus HacTtoswen MonnTukn fo/MKHa HaXoaUTbCs B AOCTYMHOM A/ Pab0THWKOB M NauMeHTOB
BY3 Pb CI1B mecre.



